CHOOSING YOUR PROFESSIONAL E-MAIL ADDRESS

PART 1: Your Email-Name

People tend to pick their email-names out of thin air, without much thought of what it may convey to the recipient of their email. Here are a few examples of poor email-names: 

B67G8@somedomain.com - Is this a human being?
tjv@somedomain.com - I wonder who has these initials?
admin@somedomain.com - Great personal touch!
staff3@somedomain.com - Who is this and who is staff1 & staff2?
Bill_and_Jen@somedomain.com - How can you be two people!

The problem with these email-names is that it’s unclear who you’re dealing with. People want to know: 

1. That they’re dealing with a real person, 

2. That you’re not one of a number series, 

3. Your emails aren’t being checked by your Mom, Dad or anyone else first. 

We recommend you simply use the name you’re known by. That way the recipient has no doubt about who it’s from.

Good examples are:

 CatherineHarbin@somedomain.com, 

Catherine.Harbin@somedomain.com, 

charbin@somedomain.com, 

or simply-

Caththerine@yourdomain.com. 

Hyphens and underlines are tough to remember, so try to avoid them. Many people even have problems with periods.   Think about it. 

If you want to be considered a professional, your image must reflect it in every way.
Don’t let your email-name dull your image, or confuse anyone.

If you are looking for a free email service, you can be picky. You'll be rewarded with plenty of storage, effective spam filtering, a fast interface, desktop email program access and more. Find the top 5 free email services to choose from listed here. 

Gmail
(Google)
AIM mail

Yahoo! Mail

Inbox.com

Hotmail.com

Information taken from: http://email.about.com/od/freeemailreviews/tp/free_email.htm and ihttp://www.imagedesignpros.com/news/choosing-a-professional-email-address/
